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This Rezoning Form must be completed by the rezoning applicant and 
submitted to the clerk’s office along with the corresponding application fee 
($700).  This form assists with three specific steps required in a Rezoning 
Process. 

1) Application for Rezoning (amendment of the zoning map) 
2) Evaluation of the Rezoning Application 
3) Required reporting to the decision-making bodies.  

Please note that incomplete applications may cause delays.  Please contact the City of Richland 
Center Zoning Office for any related questions at 608-647-3466 Ext. 207. 
 
With all Rezoning or Zoning Amendment requests, elected officials consider the larger land area to 
avoid piecemeal decisions that may lead to conflict between adjacent incompatible uses and may 
undermine neighborhoods and the goals established for them in land use plans and ordinances. 
 
In the case that rezoning involves an existing building or structure, it is very possible that the 
rezoning action will trigger a change of use compliance event.   This will require the existing 
property and structures to be reviewed in the light of the new zoning, building, and safety codes 
of the category they have been rezoned to.  State and local codes will likely require the property 
to be modified so that it adheres to all standards of the current codes. Property owners should 
consider the financial implication of meeting code requirements.   
 
 
 

Owner:  Date  
Name  Phone #  
Address  City  State & Zip  

 
If you wish to appoint an agent to speak at the hearing, please complete the following: 

Name  Phone #  
Address  City  State & Zip  

 

 

 

Parcel No(s). __________________________________________________________________________      

Approximate Street Address _____________________________________________________________     

Location  (Gov. Lot _____ or ______ ¼ , _____¼), Section ______ , T_____N, R_____E,  

City or Town of  ____________________ Subdivision (CSM - Vol. & Page ____________ , Lot _____ )                          

    

Petitioner Information 

Property Information 

For Office Use Only 
Permit #__________ 
Fee: _____☐ Paid______ 
☐Approved   ☐Denied 

Date_______ 
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   ☐City                                      ☐Extraterritorial Zoning (ETZ)   

Or (Plat Name __________________ , Block _____ , Lot _____ ) Size of Parcel to be rezoned  _________ 
 

 
Please Check one box from each column 

Current Zoning Proposed Zoning 
☐Single Family Residential (R-1)   
☐Multiple Family Residential (R-2)   
☐Multiple Family Residential (R-3-4)    
☐Multiple Family Residential (R-5)    
☐Residential Office (R-O) 
☐Residential Agriculture (R-A)    
☐Commercial General (C-G)   
☐Commercial Downtown (C-DT)    
☐Industrial (IND)   
☐Industrial Park (I-P)   
☐Mobile Home Park (MHP)   
☐Other _______________ 

☐Single Family Residential (R-1)   
☐Multiple Family Residential (R-2)   
☐Multiple Family Residential (R-3-4)    
☐Multiple Family Residential (R-5)    
☐Residential Office (R-O) 
☐Residential Agriculture (R-A)      
☐Commercial General (C-G)   
☐Commercial Downtown (C-DT)    
☐Industrial (IND)   
☐Industrial Park (I-P)   
☐Mobile Home Park (MHP)   
☐Other _______________ 

 

 
 
 
What will be the proposed use(s) of the parcel if the rezone is approved? ________________________ 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
What is the need for the proposed use(s)? _________________________________________________ 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 

 Applicant’s Statement  I certify that the information provided on this form is complete and accurate 
and agree to comply with all applicable codes and ordinances of the City of Richland Center and the 
State of Wisconsin and any conditions attached hereto.  It is further agreed that we hereby absolve and 
release the City of Richland Center, its agent or agents, from liability, if through the owner or his agent, 
an error is made in determining the property lines.  It is further agreed that the City of Richland Center, 
its agent or agents, have no responsibility as to the determination of the property lines. 

Owner Signature ______________________________________ Date  _________________________ 

 
Please use the checklist on page 13 to verify all requests are met. 

Zoning Information 

Question to be answered by the Owner / Agent 
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Are there similarly zoned properties immediately adjacent or nearby?   ☐Yes    ☐No   
Explain or Describe the Neighborhood_____________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
Does the proposal agree with the City of Richland Centers Comprehensive Plan?  ☐Yes ☐No 
(See Exhibit 1 and 2) Explain: ____________________________________________________________ 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

 
Will a change in zoning have an adverse impact on the other properties in the vicinity? ☐Yes  ☐No  
Explain:_________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
__________________________________  
 
Will the change in zoning have a significant adverse impact on the natural environment (i.e. air, water 
noise, stormwater management, soils, wildlife, vegetation, etc.) or is there an impact that is mitigated 
by improvements on the site or in the vicinity?   ☐Yes  ☐No   
Explain:______________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
Are there adequate public facilities to serve the proposed land use (Water, Sewer, Electric, Street 
Parking)?  ☐Yes  ☐No   
 
Are the burdens on the local government for providing services for this proposal reasonable? 
☐Yes    ☐No    
Explain: _____________________________________________________________________________ 
_____________________________________________________________________________________
_____________________________________________________________________________________
__________________________________________  
 
 
 
 
 
 

Questions shall be answered by the City of Richland Center 
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Will the request result in illegal spot zoning?  ☐Yes    ☐No   

Spot zoning is when a zoning ordinance is amended to zone a relatively small area for uses significantly 
different from those allowed in the surrounding area to favor the owner of a particular piece of property. 
Ohm, Guide to Community Planning in Wisconsin at 105. Spot zoning is not necessarily illegal because such 
zoning is not necessarily inconsistent with the purposes for which zoning ordinances can be passed. However, 
rezoning should be consistent with long-range planning and based upon considerations which affect the whole 
community. Therefore, spot zoning should only be indulged in where it is in the public interest and not solely for 
the benefit of the property owner requesting the rezoning. Bubolz v. Dane County, 159 Wis.2d 284, 464 N.W.2d 
67 (Ct. App. 1990)  

 
Have the required fees been received?  ☐Yes    ☐No   Explain:_________________________________ 
_____________________________________________________________________________________ 

 
Have the appropriate public notices been filed ☐Yes    ☐No    Explain___________________________ 
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
 
 
 
The City of Richland Center - Zoning Department 
☐Recommends Approval ☐Recommends Denial 
Signature: Date: 

Zoning Agent  

Recommendation Statement___________________________________________________________ 
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________ 

 
The City of Richland Center - Planning Commission 
☐Recommends Approval ☐Recommends Denial 
Signature: Date: 

Planning Commission Chairperson  

Recommendation Statement___________________________________________________________ 
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________ 

Recommendations of Governing Agents and Bodies 
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The City of Richland Center – Common Council 
☐Recommends Approval ☐Recommends Denial 
Signature: Date: 

Mayor of Richland Center  

Recommendation Statement___________________________________________________________ 
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________ 

 
 

Rezoning Check List 
 

Action Item Date 
Completed Application Received  

Payment Received  

Zoning Department Review Completed  

Identify Planning Commission Review Date for 
Report to Council.  Report must be received by 
Council within 60 days of receipt of application 
by Zoning Office. 

Date for Planning Commission Meeting 

_______________ 

City Council must hold a Public Hearing within 30 
days of receipt of the report from Planning.  

Date of City Council – Public Hearing 

__________________ 

Class 2 Notice is required – Two insertions in the 
publication with the second insertion being 
published at least a week in advance.  If the 
publication is released on a Wednesday, then the 
meeting could be held on the following 
Wednesday. The final notice shall be published 
no more than 30 days prior to the hearing.   

Date of 1st insertion __________________ 

Date of 2nd insertion __________________ 

Date of Public Hearing __________ 

Mailing of all property owners within 200ft by 
City Clerk notifying them of Public Hearing. 
Mailing must be postmarked at least 10 days 
prior to meeting 

Date that Notices must be mailed by  

________________ 
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Exhibit 1 – Page 42 of the Richland Center – Comprehensive Plan 
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Exhibit 2 – Page 46 of the Richland Center – Comprehensive Plan 
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Exhibit 3 – Planning Commission Formation for City of Richland Center 

 
Exhibit 4 – Rezoning Ordinance for Richland Center  

 
 
 
 
 
 
 
 
 
 
  
 



 City of Richland Center 
Rezoning Application, Evaluation, Reporting and Decision Form 

 10 Revised 10-16-2024 
Zoning Office 450 S. Main St. Richland Center, WI 53581                                                Phone: 608-647-3466 
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Checklist  
General Application Requirements 
 
Other materials may be requested during the 
permitting process. Applications will be considered 
incomplete until ALL materials are received. 

 Completed and signed application and 
checklist 

 Site plan to scale  
 List of existing & Proposed structures  
 Fee included with application  
 Other materials requested by Zoning 

Administrator  
Site Plan Requirements 
 
You may use an aerial map, survey, or hand draw 
 

 An elevation certificate may be required. 
 A Survey and/or a CSM (Certified Survey 

Map) may be required. 
 

 Location of any structures with distances 
measured from the lot lines and street 
centers 

 Location of existing or future access 
roads  
 

Existing and proposed Structures  List of all structures with dimensions and 
area (sq ft)  

 List the date the structure was built or 
placed  

 Provide photographs of structures 
Estimates   Include estimates for and materials  

 If completing the work without 
contractor, estimates are still required. 
Include the value of materials and of your 
labor 

 

Notice: Permit fees double when the work begins prior to issuance of permits & approvals!!! 


